May 20 2011 (日期)

Certification

Dear Sir or Madam:

This is to certify that Mr./Ms. XXX is working in our company, holding the position of XXX.(英文职务)

Name:姓名
Place of Birth: 出生地
DOB:出生日期
Passport No.: 护照号码
Monthly Salary:月薪
Length of Service: 服务年限
We agree that he/she will go to（去的国家）for Business/Tourism from（出发日期） to（回国国内日期）. All costs relating to his/her visit will be borne by our company/himself/herself. We guarantee that he/she will obey the laws of your country and return to China to continue his/her position in our company after the visit. 
If you have any question, please contact us at 电话号码.

Company Name:公司名称
Add.地址
Tel:电话
Fax:传真
Signature: 领导签字
*红色内容按照实际修改（打印前删除此行）
