To: Embassy of  India in Beijing
2010-3-29
Certification
This is to certify that Mr./Mrs/Ms.XXX, Passport Number: Gxxxxxxx is our Employee(职位) of Shanghai XXXXXX Co., Ltd. During the holiday, He/She will go to India for travel from Apr 5th to Apr 12th 2010.(具体日期).
His/her annual salary(年薪) is RMBxxxx. We will reserve his/her position after he/she return to China. All the expenses will be covered by himself/herself.
Please kindly issue him/her necessary visa, thanks for your assistance!
                                      ZHANG SAN (法人代表拼音名字)                                           Director 
                                         XXXXXXXXXXCo., Ltd
 备注：（所有这些中文备注都不能打印出来！！）
1. 在职证明必须用英文打印；

2. 在职证明需用公司抬头纸打印，抬头纸上有公司地址（必须为英文地址，如没有请打印上去），电话及传真；
3. 法人代表拼音名字一定要打上；

4. 落款处法人代表签名，并盖公章；
